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Description of series and its contents: 
To further efforts to build relationships within the campus community, the Office of University 
Events and Scheduling hosts and coordinates important institutional events each year, including 
Convocation, Graduate and Undergraduate Commencements, and a host of events on behalf of campus 
groups. The staff also coordinates event planning for external Winthrop constituents who rent space for a 
variety of functions, including weddings, conferences, dinners, etc. The office is responsible for the 
university’s master calendar and space use systems. 
The Office of University Events and Scheduling was created in the 2015/2016 academic year. The 
Division of University Relations was formerly known as the Office of College Relations, Office of Public 
Affairs, Office of Public Relations, and Office of University Relations. 
The correspondence and memoranda are organized by calendar year. 
 
Box (es)  Folder(s) Contents       Year(s) 
1 1  Correspondence and Memoranda     2018 
 Topics: 
-Margaret Anne Comer retirement 
-US Disc Golf Championship Event 
-Throw Pink Event 
-Christmasville Festival 
1 2  Correspondence and Memoranda     2019 
 Topics: 
-Dennis Miller Tickets 
-New Webpage 
-SC Humanities Festival 
 
 
 
